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1. Oényiec eykatdotaonc tov MS Teams

H xpron (/eykatdotaon) tou MS Teams pUnopei va yivel He 2 TPOMOUG:
e Me ouvdeon péow web browser (AHAOZ)
o Katefalovtag tnv epopuoyr) 0TOV UTTOAOYLOTH Oag.

1.1 ZUvéeon péow web browser (AHAOZ)

Npoooxn: Av emilé€ete va ouvbebeite pe 10 web app, umootnpilovtatr pévo
duMopetpntég Chrome kat MS Edge.

Baowkn mpolnobeon yla TNV eykataotoon Kal xprion tou MS Teams elval n tautomnoinon
TWV Xpnotwv Héow Tou AHAOZI https://delos365.grnet.gr/. AvaAuTikég odnyieg yla tnv
gvepyomoinon NG umnpeciag umopeite va Ppelte otov akolouBo 0dnyo: 06nyoc
evepyornoinong Aoyaplacuou Office 365 mou SiatiBetal amod to site tou Mavemiotnuiou
Newpalwg: https://www.unipi.gr/unipi/el/hu-imagine.html.

Mrmaivovtag oto https://delos365.grnet.gr/, emAéyete «Z0véeon» (mavw Se€La).

(D BHAOZ 365 sema~  vmpeoiec - Oomec - FAQ

Office 365

To Office 365 &ival pia cuAOYT amo dladIKTLaKa epyaAeia kai uTtnpecieg g Microsoft,
OXESINOPEVT IO TIAPAYWYIKOTNTA KAl YIO ATIOTEAECHATIKEG OUVEPYQTIES. Zag TIAPEXEL TN
SUVaTOTNTA VA KAVETE TIEPICOOTEPA ATIO OTIOLSITIOTE KAl VO CUVSEBEITE e OAOUG TOUG
OUVEPYATEG 0OG OF TIPAYHATIKO XPOVO akOpa Kai otav dev Ei0Te OTOV i3I0 XWPO.
ETumiéov poo@épel o€ OAOUG SWPEAV aTIOBNKELTIKG Xwpo 1 Terabyte oto OneDrive.

T &aMe

Office 365 amo 10 EAYTE pe AHAOZ

H Ymodopr Tautomoinang kai EZovoiodémang (AAI) g Opootrovdiag AHAOZ Tou



https://delos365.grnet.gr/
https://www.unipi.gr/unipi/images/various/noc/office365instructions.pdf
https://www.unipi.gr/unipi/images/various/noc/office365instructions.pdf
https://www.unipi.gr/unipi/el/hu-imagine.html
https://delos365.grnet.gr/
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Emetta, epdaviletal n mapakatw o0ovn kat emAéyete «Confirm».
GRNET AAl Select your home institution Participants Services Documentation Help EAANVIKG English

|@| S e GRNET AAI Federation
e Authentication & Authorization Infrastructure

You were redirected to this page because you tried to access a service that participates in DELOS Federation. In order to proceed, you have to select your Home Organization from the
list below. You may save your selection, in order to avoid this question during future access attempts.

University of Piraeus v Confirm

Save my preference:f ]

ctures for Researct

nal and international Inter

JTn Oouvéxela, ylvetal avakatevBuvon oto SSO tou Mavemotnuiou Melpalwg Kot
eudaviletal o mapabupo «Central Authentication Service», OMOU €LOAYETE TO OTOLXELO TOU
I6pupatikol Aoyaplacpou oag (username, password).

£ UNIVERSITY
§ OF PIRAEUS

Central Authentication Service

Welcome to the Central Authentication Service for users!
Sign in to affiliated services by giving your credentials
only once.

Sign in fo confinue

2|
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Adou eloéNBete otn oeAida tou AHAOZ, emhéyete «MUAN tou Office 365»:

@AH/\OZ 365 ewd-  Ymmpeoieg - Odnyicv  FAQ EL BN AR -

YTinpeoieg Office 365

L | MoAn tou Office 365 OneDrive Pn@iakn amobdnkevon MAnpogopisc XpRotn
TVPIOTE TIG T XPIIOILEG UTINPETIES OTO ‘. Emioke@Oeite 10 UN@IaKo KaTdoma 6o
Office 365 HTIOPEITE v aTOBNKEDTETE Kal va HOIPACTEITE & ELENI LASKARINA MAKRI

1a éyypagd oacg.

& elmak@unipi.gr

— Outlook webmail - SharePoint sites & staff
; ﬂ/ NepinynBeite oto e-mail, oTa nEepoAdyIa, TIC - E.'. Emiokegpreite ng 10t00eNideg ¢ opadag kol
eMaQEC aag KaBa Kal O GAAEC [~ o QTOKTAOTE TTPACRaan oTiC TIANPOYORIES TG £ 01.01. 9999

TIANPOQOpIEC. opadac.
# PuBpioeig Aoyapiagpol

& Multi-factor authentication

Emetta, yivetal avakateubuvon otnv napakatw oeAida, otnv onoia eMAEYETE «Yes»:

B Microsoft

elmak@unipi.gr

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

:‘ Don't show this again

ITn OUVEXELQ, EpdavileTal N MOPaKATW 080vN He OAEC TIG EPOPUOYEC:

University of Piraeus 3
rluvemmﬁmvo Newpaiwe Office 365 P Search

Good afternoon 0
+ & o o O b Qi P | @ Ng
Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams Qe
Notebook
Sway Forms All apps

EmAéyovtag 1o «Teams» (Onw¢ paivetal otnv moapandavw oBovn), yivetat n petadopd otnv
epappoyn kat n mMAathopua eival €tolun mpog xprion online:




NANENIZTHMIO MNEIPAIQZ
TMHMA WHOIAKQN ZYZTHMATQN

Microsoft Teams (4 Search or type a command

Join or create a team

Create a team Join a team with a code

>t a code to join a team? Enter it above.
@' Create team o "

Stay in the know. Turn on
il desktop notifications.

Turn on Dismiss

H mapouoia kal xprion kapepag dev eival amapaitntn. Qotdoo, n xprnon Uikpodwvou Kat

nxelwv eivat.

—
(o))
'
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1.2 Juvéeon péow (desktop) epappoyng

Ano tn oeAiba https://teams.microsoft.com/downloads, umopeite va Katefdacete tnv
edappoyn yla kaBe Aettoupyko cvoTnua:

Get Teams on all your devices

Desktop Mobile
&R Windows 64-bit & ios
ER Windows 32-bit i Android
@ Mac

A Linux DEB 64-bit

A Linux RPM 64-bit

Meta tnv eykataotoon, Kavte login pe to username@unipi.gr kot emAEETeE «Next» (Omwg
daivetal otnv napakdtw o6oévn):

. )

P2

B Microsoft

Enter your work, school, or Microsoft account

user@unipi.gr

Learn more



https://teams.microsoft.com/downloads
mailto:username@unipi.gr
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Meta tnv emhoyr tou «Next», Ba yilvel petadopd otn oeAida tauvtomoinong SSO tou
MNavemotnuiov Nelpawwg. Emetta, esudaviletar 1o mapabupo «Central Authentication
Service», Omou BOa TPEMEL va €L0AYETE TA OTOLKEla TOU ISpupaTikoU Aoyaplacuou oag
(username, password).

i Log in to Microsoft Teams - O X

i UNIVERSITY
OF PIRAEUS

Central Authentication Service

Welcome to the Central Authentication Service for users!
Sign in to affiliated services by giving your credentials only
once.

Sign in to confinue

2 userl

Password Management Service v
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MeTa tn CUUMANPWON TwV oTolxelwv, uTtoBalete T dopua emAéyovtag «Login» kal n
mAatdoppa eivat EToLun mpog xpnon:

E Ll “

Join or create a team Search teams Q

h W

Create a team Join a team with a code

Y _—

To neplBaAAov epyaciag eival mOVoUOoLOTUTIO e TN cuveon HEow web browser.

H mapouocia kal xprion Kapepag dev ival amapaitntn. Qotoco, n xpron Uikpodpwvou Kat
nxelwv eivad.
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2. 08nyiec xprniong tou MS Teams — A€LTOUPYLEC

2.1 Eloaywyn ot Opadeg
To MS Teams Asttoupyet pe Opadeg (Teams). KaBe Opada mou Ba dSnuoupynbel amnod kabe
S16aokovta, avtloTolyel o€ Eva padnua kat opilel Tnv OpAda Twv XpNoTwy Tou Habnuatod.

AT 10 HEVOU aploTtepd, EMIAEYETE «Teams»:

Kat epdaviletal n mapakdtw oBoévn:

e “

Join or create a team Search teams Q

- W

Create a team Join a team with a code

00 Eer coce

2
10,

P
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Mo va dnuioupynoete éva Team (edpe€fic «Opddar), emiléyete «Create a team»:

Join or create a team

h 02

Create a team Join a team with a code

. . . Enter code
e Got a code to join a team? Enter it above.
&0 Create team

11

—
'
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2.2 Anuwovpyia Opadag (Team)
‘Exovtog emhé€el «Create a team», sudaviletal n 00dvn «Select a team type» - OnMwg
dalvetal otnv MopakATw EKOVA - Kal ETUAEYETE «Class»:

Select a team type

-

[T
- "

= y \
el

Class Professional Learning Staff Other
Discussions, group projects Community (PLC) Schoal administration and Clubs, study groups, after-school

assignments Educator working grop development activities

Cancel

TNV enopevn o0Bovn Ba mpEnel va el0ayete, ota EAANVIKA, TO OvVOpd TOU MaBnuatog
(uTtoxpEWTIKA) KaL TNV Meplypadn Tou (MPoalpeTika) Kot eTUAEYETE «Next».

Create your team

Teachers are owners of class teams and students participate as members. Each class team allows you to
create assignments and quizzes, record student feedback, and give your students a private space for
notes in Class Notebook.

Name

[WI-802] - Aopdheia NMANPOPOPLOKWY LUOTNHATWY

Description (optional)

Cancel @

Enetta, epdaviletatl n popua yla tnv npoodnkn peAwv otnv opada (BA. emopevn evotnta

Tou eyypadou 2.3 NMpocdnkn peAwv otnv Opada)
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2.3 NpooOnkn peAwv otnv Opada
Itnv oBdovn mou eudaviletal pmnopeite va mpooBéoete pEAN otnv Opdda Tou Exete
dnuloupynoet.

Ynapyxouv dvo tabs:
e «Students»
e «Teachers»

Kat ota SvVo tabs, av apxicete va mAnktpoloyeite éva email Ba kavel autocomplete
avatpéxovrag otov LDAP tou Mavemniotnpuiou Melpatwg.

Add people to "[WI-802] - AopdAsia [TAnpopoplakwy IuoTNUATwY"

Students  Teachers

|Search for students

Start typing a name to choose a group, distribution list or person at your school.

Av TipooBéoete kamolov oto tab «Teachers» yivetat 8okt tng (owner) tng Opadag.

Add people to "[WZ-802] - AopdAela MANPOQYOPLAKWY ZUCTHHATWY"

Students  Teachers

c\am\

n at your school.
KONSTANTINOS LAMPRINOUDAKIS

& CLAM

Mpoooyxn: n avalnitnon kavel autocomplete pe to email | pe to dvopa.




NANENIZTHMIO MNEIPAIQZ
TMHMA WHOIAKQN ZYZTHMATQN

H Stadikacia tng mpocsOnRKNG ovopdtwy mpoteiveTal Lovo yla toug «Teachers», kaBwg
bev undpyel Tpomo¢ pallkng eloaywyng SleuBuvoewv yLo Toug GoLTNTEG.

Ouotaotikd, &g Ba yivetal mpoobnkn doltntwv péow Tou tab “Students”, aAAd ot
doutntég Ba evnuepwvovTal yla TN CUUHETOXN TOUG O0TO HAaBnua (Opada) peta tnv
oAokAnpwon t¢ Snuovpyiag tov padnpatog (Opadag) cto MS Teams amo tov
Sidaokovta, onwg meplypadetal otnv Evotnta 2.6 NpookAnon Tuppetoxng ortntwv
oto Maonua.

MeTa TV 0AOKANPWGN TNG MAPATIAVW EVEPYELAG, EUPaVIIETAL N TaPAKATW 000vN:

- e — “
< Allteams Posts Files Class Notebook Assignments Grades Sty @ Team

[WZ-802] - Aogddewax ... -

Welcome to [WI-802] - Acopdleia MAnpopoplakwy IUCTNHATWY

General
Choose where you want to start

= :

Upload Class Materials Set up Class Notebook

Start a new conversation. Type @ to mention someone

A ¢ @ W B DB g . B

Ano tnv emhoyn «General» £xoupe Slddopec Suvatotnteg, Oonw¢ ouvoulhia (chat),
avéBaopa apxeiwv, Snuovpyia StaAé§ewv péow Bivieo K.AT.

14}

P
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Ma vo pmopéoet o S16AoKwWVY, KAatd tn SLAPKELA TOU HaBAMATOC, Vo SEIXVEL TIC TTOPOUCLACELG
Tou Kal mopaAAnAa va BAEnel to chat [ To CUVOAO TWV CUUUETEXOVIWV (XwPLG auto va
eudaviletal oTOUC CUPUETEXOVTEC), Ba tpémel amo to tab «Files» va aveBaoel apyeia:

“ Search for or type a command @ - X
< Allteams ' General PostsCIass Notebook Assignments Grades —+ s
‘ + New ~ T Upload @ Copylink L Download < Add cloud storage @ Open in SharePoint = All Documents
General
[WZ-802] - AcpdAewa ... -~
Name Modified | - Modified By -
Ganstal Class Materials ELENI LASKARINA ..

AtéheEn 1

Onowodnnote apyeio avaptnBel péoa oto ¢pakelo «Class Materials» Ba eival opatd oe
OAOUG TOUG CUMUETEXOVTEG TNG Opadac.

Omnowodnmote apxeio avaptnOel ektdg Tov pakélov, Ba eival opatd povo otov idlo kal Ba
umopel va to avoifel, wg sdpopuoyn, adou mpwta €xel ouvdebel (BA. Evotnta 2.4

TnAebidokePn - M npoypappatiopo, Evotnta 2.5 TnAediaokeyn - Live).

MNpocoyn: Ta apxeia mou aveBalete Ba mpémet va eival tng popdng .pptx kat OXI .ppt .

Mnopeite va npooBéoste apxeia péow drag and drop:

[ Search for o type a command @ - X
< Allteams @ General posts Files Class Notebook Assignments Grades T P
‘ + New T Upload @ Copylink L Download + Add cloudstorage B Openin SharePoint = All Documents
General
[WEZ-802] - AopdAeia ... -+
Name Modified | Madified By
General Class Materials ELENI LASKARINA

MidiheEn 1
B 700 - Introduction - Asfaleia-PS - EAR_2019 A few seconds ago ELENI LASKARINA ...
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2.4 TnAebraokePn - Me nMPoypoLLLATIOHO
H tnAeSl1aokePn PUE TPOYPOUUOTIOUO UITOPEL VAL YIVEL PE 2 TPOTIOUG:

A) 1°S tpomnog (néow tng emAoyng «Meet Now»)

Edboov Snuioupynoete tnv Opada, umopeite va Eekwvrnoete tnv TnAedSldokedn ue
TIPOYPOUMOTIONO, Ylo Tpaypatonoinon pabnudatwv amd amnooctoaon. EmAéyete tnv
Aettoupyia “Meet Now” (Lwp Koupri - elkoviblo KAUEPAS - OTO KATW HEPOG TNG 00dvNng):

Start a new conversation. Type

v 7 0@~

ErtAéyovtag To Koupri “Meet now” (gtkovidlo kapepag), epdaviletal n mapakatw obovn
HEow TNG omolag £xete TN Suvatotnta va emAEEeTe TV Asttoupyia «Schedule a meeting»:

# e i e T @ - o x

< Allteams [L8 General Posts Files Class Notebook Assignments Grades - @® Team

[WI-802] - Aopddea ... -

Welcome to [WZ-802] - AopdAsia MAnpowoplakwy TUoTHHATWY

General

Choose where you want to start

l o
=
[e)}

A
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Emdéyovtag «Schedule a meeting», epdaviletal n mapakdtw 08ovn otnv omnoia Balete ta
otolyeia tng StaAe€ng mou Ba npayuatonolnBel kal emAéyete «Send» (mavw de&La):

4 Search for or type a command

New meeting Details Scheduling Assistant

Time zone: (UTC+02:00) Athens, Bucharest

V4 Awdheén 3
& Add required attendees Optiona
31 Mar 2020 15:00 31 Mar 2020 18:00 3h @ All day

MnopeiTe va opiogeTe 6T n SiAAeEN Ba yiveral
O Occurs every Tuesday starting 31/03 <= enavaAnnTika n.x. oe eBdopadiaia Baon anod T

OXETIKN AioTa emAoyav.
1S u [WZ-802] - Aopdheia MAnpopoplakwy ZUoTNHATWY General

© © AlBouoa KEKT-104 X

B /7 U S % A WA Paragraph T, | & = = E | v @

njn

Type details for this new meeting

e “

General Posts Files Class Notebook Assignments Grades @© Team

- dL\df ‘ :—/l

[WZ-802] - Aogddewax ... -

< Allteams

Upload Class Materials Set up Class Notebook
General

Today
83  ELENI LASKARINA MAKRI has changed team description

’éﬂ Meeting ended: 5 min 10 sec

« Reply

ELENI LASKARINA MAKRI 20:22
Scheduled a meeting

n Aichetn 3

EM

Occurs every Tuesday @15:00

< Reply

Start a new conversation. Type @ to mention someone

A ¢ OB B Q- B
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3tn ouvéxela, emhéyete «View meeting details»:

o

203  ELENI LASKARINA MAKRI has changed team description.

C':ﬂ Meeting ended: 5 min 10 sec EM

& Reply

ELENI LASKARINA MAKRI 20:22
Scheduled a meeting

EM

E MdAegn 3

Occurs every Tuesday @15:00

¢« Reply — . . .
:= View meeting details

Adou emulé€ete «View meeting details» erotpédete otnv 066vn TOU TPOYPAUUATIOUOU.

MNa va yivetal n mapoucioon twv SLOAEEEWY MOVO amo TOUuG SLEAOKOVTEG, ETUAEYETE Ao
NV nopakatw 08ovn «Meeting Options»:

& G (o o G @ - O x
AwGAeEn 3 Chat Details Scheduling Assistant  Meeting notes  Whiteboard Close
X Cancel meeting Time zone: (UTC+02:00) Athens, Bucharest Tracking

& Duahebn 3 Em  ELENI LASKARINA MAKRI
Organiser

& Add required attendees + Optional

&) 31 Mar 2020 15:00 ~ 31 Mar 2020 18:00 3h @ All day

(&) Qccurs every Tuesday starting 31/03

@ © AlBouoa KEKT-104 X

= B 7 U S % A Paragraph T,

i
I
@

i

Join Microsoft Teams Meeting
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lMvetat n petadopd oc browser Kol HETA TNV €K VEOU Eloaywyn OToXelwv
auBevtikonoinong epdaviletal n mapakdtw o0Bovn, omou eoeig emNéyete «Only Me». Itnv
epwtnon «Who can bypass the lobby?» tn¢ mopandavw ewkévag, Ba mpémel va eival
enAeyuévo to «People in my organization».

AwAe€n 3

Occurs every Tue @15:00
< ELENI LASKARINA MAKRI

Meeting options

Who can bypass the lobby? @in my organization )

Who can present? Everyone v

Everyone
People in my organization

Specific people

2TN OUVEXELQ, ETUAEYETE «Saven:

AwaAe€n 3

Occurs every Tue @15:00
< ELENI LASKARINA MAKRI

Meeting options

Who can bypass the lobby? People in my organization v

Who can present? Only me v
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B) 2°¢ tpomno¢ (LEow tng emAoyng Ttou Calendar)

O 6eUTEPOC TPOMOC YLa VO OpLlOETE TIPOYPAUMATIONEVN TNAESLAOKEY T, CUVABWG N TAKTIKA
enavoAappavopevn, eival péow tng emiloyng tou Calendar amno to pevou aplotepd.

EmiAéyovtag to €wkovidlo tou calendar, epudaviletal n nmapakdtw oBovn otnv onoia Ba
npénel va emAé€ete «New meeting» (mavw 6eg§Ld) kol £melta, va akoAouBrjoete T
Stadikaoia Tou 1° TpOMoU Tou EPLYPADNKE TAPATIAVW:

C4 Search for or type a command

Calendar ¢ Meet now@

(3] Today < > March2020 ) Working Week

16 17 18 19 20
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Awadikaoia TUvleonc 2°V Albackovta, evw To padnuoa Bpioketal oe e€EMEN and tov
AwbaoKovta

Mpwv TNV €KKivnon TG Nén mMpoypappatiopévng tnAedlaokePng, o SI6AoKwY Ba MpEMEeL va
KAVEL «Join» armo tnv KeVIplki 086vn tng Opadag:

Meeting now 00:07

@«  Meeting started

Enetta, Oa epdaviotel n mapakdtw oBovn:

Choose your audio and video settings for

AwaAedn 3

Join now

%% @ \./ [ ) @ PC Mic and Speakers

Other join options

& Audio off =] Add a room

Méow tng 00o6vnc autn¢ divovtal ol £€NG EMAOYEG LE TNV OELPA:
e Jupuetoxn oto meeting (Join now)
e Evepyomnoinon/ Anevepyonoinon Kapepog
e 0OoOAwon Ewkovag
e Evepyomnoinon/ Anevepyonoinon Mikpodpwvou
e Custom Setup yla emutpooBeTeg pubuioELg ElKOVAG KO XOU

21

—
'
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'Otav o 6e0tepog SLdAokwv ermAé€el «Join Now», TOTE apXileL N CUMUETOXNA TOU OTN
SLaAegn nou Bpioketal os §EALEN.

H ouppetoxr tou deltepou Sidaokovta otnv ThAeSLaokePn £XeL apXloeL Kal MAVW oTNV
EIKOVA TNG KAPEPAC TOU gpdavileTal To akoAouBo pevou:

(L

Méow Ttou pevol autou Sivovtal (akoAouBwvrtag tn oelpd epdavions Twv ekovidiwy) ot

€€n¢ Suvatotntec:

1. Auwdpkela tng KARong

2. Evepyormoinon/ Anevepyomnoinon KAUEPAS

3. Evepyomoinon/ Anevepyomnoinon pkpodwvou

4. Share: Mmnopeite va polpacteite oAokAnpo to desktop oag, pia epoappoyn, €va
napabupo, €va powerpoint 1} éva whiteboard. Av kavete share katL and avtd, dev Ba
eudaviletal n elkéva anod TV KAUEPA oag.

Edbdoov Béhete va kavete share pla mapoucioon Ba TPEMeEL TMPWTA va EXETE
oAokAnpwoel tn dladikaoia aveBdaocpartog apxeiov (BA. Evotnta 2.3 MpocBnkn peAwv
otnv Oupada). Enewta Ba mpénel va emilé€ete «Share» -> «Browse» -> «Browse Teams
and Channels»:

) Include system audio

Desktop Window PowerPoint

~ I No files available
"y =
vicrosoft Teams

22
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YN ouvéxela, epdaviletol To MAPAKATW Mapdbupo, anod To omoio eMAEYETE TO ap)eio
.pptx mou BéAete yla mapoucioaon Kot eTAEYeTe «Share»:

T & General

Name

@ 00 - Introduction - Asfaleia-PS - EAR_2019-20... 4 m ago ELENI LASKARINA MAKRI

leeting (1)

{ARINA MAKRI

— Cancel
(] Include system audio

Desktop PowerPoint Browse Whiteboard

=4

No files available

Microsoft Whiteboard

.

m

Eudaviletal n mapouaoiaon Kal Tautoxpova to chat pe toug cuppetéxovieg dimia (to
chat epdaviletal pévo oto dL6A0KOVTA, EVW OTO CUMMETEXOVTA LOVO N Ttapouciaon):

command @ - O x
o

People x

nvite someone @

Currently in this meeting (1)

Aoddlewa MAnpodoplakwv G ELEN LASKARINA MAKR!
ZuoTNUATWY

Neplypappa OepoTiKwY EVOTATWY
KoL Tpomoc afloAoynong ¢oltnTwy Kat holtnTpLwy

KaGnyntric Itégpavog Mkpit{aAng
Epyaatrplo AopdAeiag ZuaTnuarwyv

e-mail:

EAévn-Aaokapiva Makpr

Stop presenting
ato¢ Wnelakwy Juotnudtwy

Eapwvé Efcunvo 2019-2020

5. To «More actions» button Sivel kamoleg mpooBetec W6LoTNTEG, OMWG fullscreen, eyypadn
TOU video 1} aKOUN KAl Tn SuvaTOTNTA ANEVEPYOMOLNONG TWV ELCEPXOUEVWY videos
(BA. akoAouBn ekovay).
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£53 Show device settings

E Show meeting notes

= Enter full-screen

7% Start video with blur
Invite people to join you i keypad
© Start recording

(4 Tumn off incoming video

6. To emopevo kouurni deiyvel (4 kpUPeL) oto Seki sidebar to mapabupo péow tou omoiou
Sivetat n Suvatotnta va yivetal chat petagl Twv cuPUETEXOVTWY IOV BplokovTal otnv
tnAedldokePn (meeting chat).

7. To emnopevo kouuni Seiyxvel (| kpUPel) oto g€l sidebar toug XPHOTEC/CUUUETEXOVTEG
nou Bpiokovtal otnv tnAedidokePn (People). EmAéyovtag to, divetal n duvatotnto va
VIVEL KEVTPLKO «Mute» yla 6AOUG TOUGL CUMUETEXOVTEG, SLATNPWVTAC TO SIKALWUA TOUC
av B€\ouv va kavouv ot idlot «Unmute».

nte @
nvité someone <
Presenters (2) Mute all

8. To teleutaio KOKKWVO KOUMTL TOU O0PLIOVTIOU aUuTOU MEVOU, TepHATIlEL TNV KARON
(tnAediaoken).

Otav oAokAnpwBel n SwaAeln, edpodoov eixe evepyomownOel n egyypadn tng SLAAeéng
(emdoyn «Start Recording» amd tnv emdoyr «More Actions» tou opl{OVTIOU LEVOU TIOU
avaAlBnke mapandvw), yivetal anoOnkevon tou Bivteo,.

Kata tn Stadikaoia anmobrikeuong epdavileTal OXETIKO LAVUUQL:

G4  Meeting ended: 16m 16s

Meeting

Recording has stopped. Saving recording to Microsoft Strea..

s
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AdoU olokAnpwOel n amobnkevaon, pnopeite va enihé€ete tn AP oUVEECHOU, £TOL WOTE,
gav to embupeite, va tov SaBéoste otoug doltntég Sta tng mMAatpoppag «EVS0Eog».
Eréyete SimAa ano 1o Bivieo To Koupri (...) katl otn ouvéxela «Get Link».

eeting
»%::/:E: ' Open in Microsoft Stream
o Share
@ Get Im{")
7 Make this a tab
@ Leamnr
A\ Report

Get Stream Link

https://web.microsoftstream.com/video/!

]
25’
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2.5 TnAebraoken - Live

Edbdoov dnuovpynoate tnv Opada, upmopeite va &ekwvnoete v live tnAediaokePn ya
Tipaypotonoinon pabnudatwy anod amootacn. H tnAeSidoken pmopel va ylvel HEOW TNG
Aettoupyiag “Meet Now” (LwP KOUUTL - ELKOVISLO KAUEPAS - OTO KATW HEPOG TNG 00dvNng):

Start a new conversation. Type

v 7o 5@~

ErAéyovtag to kouuni “Meet now” (elkovidlo kapepag), epdaviletal n mapakdatw o00dovn
HEOW TNG omolag €xete TN SuvatotnTa va eMIAEEETE av BEAETE va €XETE AVOLKTH 1 KAELOTH
™ 81K oag Kapepa. Mmopeite va Balete eniong kot O€pa yia va exwpilouv ot dtadopeg
SlaAg€eLc:

“ Search for or type a command @ = (] x

< All teams BN General Pposts Files Class Notebook Assignments Grades ® Team

[WZ-802] - Aoypddera ... -+
Welcome to [WZ-802] - Aopdaheia MAnpopoplakwy ZucTNHATWY

General

Choose where you want to start

ErtAéyovtag to kouuni «Meet Now», n tTnAedidokePn §eKVAEL Kal TAVW OTNV ELKOVA TNG
KApepac epdaviletal to akdAouBo pevou:

00:22 [ 2

Méow tou pevol autou Sivovtal (akoAouBwvtag tn oelpd epdavions tTwv ekovidiwy) ot
€&n¢ duvatotntec:

1. Audpkela tng kKARong

2. Evepyomoinon/ Amnevepyomnoinon KAUEPAS

3. Evepyomoinon/ Anevepyomnoinon pikpodwvou

()
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4. Share: Mmnopeite va polpacteite oAOkAnpo to desktop ocag, pia epoappoyr, €va
napabupo, Eva powerpoint i éva whiteboard. Av kdvete share kdtt ano auvta, Sev Ba
endaviletal n eikova and TNV KAUEPA COG.

Edbdoov Bélete va kdAvete share pia mopouciaon, Ba mpeémel mpwta va €XETE
oAokAnpwoel tn dladikaoia aveBdaocpatog apxeiov (BA. Evotnta 2.3 MpocBrikn peAwv
otnv Oupada). Enewta Ba npénel va emilé€ete «Share» -> «Browse» -> «Browse Teams
and Channels»:

e a command @ =

EM ELENI LASKARINA MAKRI

[ include s

Desktop PowerPoint

~ I No files available

2Tn ouvéxela, epdaviletal To MAPAKATW MaPABbupo, and To omoio eMIAEYETE TO apxelo
.pptx mou BéAete yia mapouaoiaon Kal emAéyete «Share»:

T & General

Name

ELENI LASKARINA MAKRI

@ 00 - Introduction - Asfaleia-PS - EAR_2019-20... 4 m ago

leeting (1)

{ARINA MAKRI

— Cancel
(] Include system audio

Desktop PowerPoint Browse Whiteboard

No files available

Eudaviletal n mapouaciaon kal Tavtoxpova to chat pe toug cuppetéxovieg dimia (to
chat epdaviletat povo otov OSLOACKOVTA, EVW OTOUC OUMUETEXOVIEG HOVO N
napouaiaon):
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5.

Search for or type a command @ - O x

People X

nvite someone @

Currently in this meeting (1

AO'dDd)\ElC( nAn pO¢OplﬂKd)V £ ELENI LASKARINA MAKR!
ZuoTNUATWY

Nepiypappa BEpOTIKWY EVOTATWY
Ko tpomnog afloAoynong portntwy kat doLtnTpLwy

Kadényntig Itépavog Mkpit{aAng
Epyactriplo Aogaleiag Zuotnuarwyv

e-mail:

EAévn-Aaokapiva Makpr

Stop presenting
aro¢ Wnolakwy Suotnudtwy

Eapwvo Efaunvo 2019-2020

To «More actions» button 8ivel kamnoleg mpdobeteg 1610TNTEC, 6w  fullscreen, eyypadn
TOU video fj aKOUN KAl Tn SuVATOTNTA QEVEPYOTIOLNONG TWV EL0EPXOMEVWY videos
(BA. akOAouBn ekovay).

£53 Show device settings

[E Show meeting notes

T3 Enter full-screen

78 Start video with blur

Invite people to join you i Keypad

© Start recording

(4 Turn off incoming video

To enopevo koupuni deixvel ( kpuPel) oto deki sidebar To mapdbupo, péocw Tou omoiou
Sivetal n duvatdtnta va yivel to chat petagl Twv CUPUETEXOVTWY TIou BplokovTtal otnv
tnAedldokePn (meeting chat).

To emopevo kouuri deixvel ( kpUPeL) oto Seki sidebar Toug XPROTEG/CUUUETEXOVTEG
nou Bpiokovtal otnv tnAedidokePn (People). EmAéyovtag to, Sivetal n duvatotnta va
yivouv «Mute» OAoL oL CUMUETEXOVTEG, SLATNPWVTAC TO SIKAWUA Toug av B€Aouv va
KAvouv ot idtot «Unmute».
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nvite someone @

Presenters (2)

N

Mute all

8. To teleutaio KOKKWVO Kouumi tou opl{oviliou autou

HeVOU, TeppaTilel TNV KARon
(tnAediaoken).

Otav oAokAnpwBel n S1aAe€n yivetal anoBrnkeuon tou Bivteo, epooov ixe evepyomoinOet
n eyypadn g dtaAegng (emloyn «Start Recording» amo tnv enthoyr «More Actions» Tou
opllovTIou pevol Tou avaAuOnke akpLBwWE mapamnavw).

Kata tn Stadkaoia amobrikeuong epdavileTal OXETIKO UNVULOL:

©O¢  Meeting ended: 16m 165

Meeting

:'\Ecz:nrdmg has stopped. Sav ng recording to M crosoft Strea...

AdoU ohokAnpwBel n amoBrikeuon, unopeite va emilééete tn AQPN ocuvdEopov, £ToL wote
va tov Slabéaste otoug poultntég, dv to embupeite. EmAéyete SimAa anod to Bivteo to
KOUMTL (...) kot otn ouvéxela «Get Link».

Meeting

’ Open in Microsoft Stream
oo
o

@ Get Iin@

[J Makethisat

ab
(@ Learn more

/N Report a problem

Get Stream Link

https://web.microsoftstream.com/video/!
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2.6 NpdokAnon Zuppetoxng Mortntwv cto Madnpa
Edbdoov €xete dnuoupynoet pla Opada (m.y. éva pabnua) amo tnv Kevipilkn oBdovn tng
Ouadag emiléyete «Manage team»:

o e “

< Allteams General Posts Files Class Notebook Assignments Grades @ Team

o '

[¥2-802] - Aowédew M... []
General (w Upload Class Materials Set up Class Notebook
Bl Add channel
< Add member
RINA MAKRI has changed team description.
€% Leave the team
lended: 5 min 10 sec e
& Edit team
@ Get link to team
<& Manage tags KARINA MAKRI 20:22
jd a meeting
@ Delete the team

= Uccurs every Tuesday @15:00

& Reply

Start a new conversation. Type @ to mention someone.

A ¢ OB B Q - -

Itnv 008ovn mou sudaviletal, emAEyeTe «Settings» Kol otn cuvéxela, oto «Team code»
eruléyete «Generate»:

e e e “

i [WZ-802] - Acpcera MAnpopopiakwy ZUOTAHATWY ® Team

[WI-802] - Aowdheia MAnpogoplakwy IuoTnpdTwy
WA Y.
Members Pending Requests  Channels Analytics  Apps

< Allteams

[WZ-802] - AopdAewa ... ---

* Team theme Pick a theme
General
» Member permissions Enable channel creation, adding apps and more
» Guest permissions Enable channel creation
» @mentions Choose who can use @team and @channel mentions
~ Team code Share this code so people can join the team directly — you won't get join requests

e —

E> { Generate .

e
Note: GUEsTs won't be able to join with a team code

Fun stuff Allow emaji, memes, GIFs or stickers

OneNote Class Notebook Manage notebook sections and preferences
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Otav SnuoupynBel o KwEIKOG, TOU TapaUEVEL OTABEPOC yla OAeC TG SLOAEEELS TOU
OUYKEKPLUEVOU MOOAUATOC, TOV QVILYPADETE KOl TOV QAVAPTATE UTO popdr avakoivwong
oTO avtiotolyo pabnua otov EVdoEo.

v Team code

Share this code so people can join the team directly — you won't get join requests

29xi1c4

" Fullscreen O Reset [ Remove [y Copy

Note: Guests won't be able to join with a team code

2.7 Yniohouneg Suvatotnteg tov MS Teams

a

Activity

Assignments

.

i

21O apLOTEPO PEVOU, HOVO, TO Teams €Lvol CUVEPYATLKO, OL UTTOAOUTEC ETIAOYEC
elval atouLkEg.

Activity. Eival €va timeline pe 6Aa ta yeyovota mou adopolv oTov
XPNotn amnod OAeg tig Opadeg. Mmopeite va emikowwvroete Pe chat pe
KATIOLOV I VOl KAVETE join pLa tnAedLaokeyn.

Chat. Atoutko, WOLWTIKO text only chat pe cuykekpLUEVOUG XPHOTEC Kall
YKPOUTT Xpnotwv. Yrapxetl n duvatdtnta mavw Sefld va petaBeite oe
audio n video call.

Assignments. Epyaoiec pe nuepounvia napadoonc.

Calls. 16wwTikéG KAROELG voice/video TPOG CUYKEKPLUEVOUG XPNOTEC N
YKPOUTL XpNOoTwV, UE OAEC TIC LOLOTNTEC TOU skype (share screen kAm.).
Files. Alaxeiplon apyxeiwv. Mmopeite va deite Ta Kowomolnpéva apxeia
miou SouAevovtal eViog Twv Opadwv.

(...). ZUvbeon pe neploocotepeg epapUOYEC.
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